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No.F.2-01/2018-Estt.| (RCT) Dated the: ! §
CIRCULAR

$ubjects Recruitment to the post of $tenographer in the pay scale of Level 4 in
Pay Matrix (pre-revised R$.5200-20200 + Grade Pay of R3.2400/-)
under the mode of 33 1/3 by Limited Departmental Competitive
Examination at the AIIMS, New Delhi.
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In continuation of office memorandum of even number dated 25.01.2018 on the
subject cited above, the competent Authority has decided to extend the last date of application
upto 06.04.2018. Applications alongwith recent passport size photograph are invited from
amongst the departmental candidates who are working as Group C employee of AIIMS on regular
basis to fill 23 (UR-14, SC-06 & ST-03) vacant posts of Stenographer under the mode of Limited
Departmental Competitive Examination in the pay scale of Level 4 in Pay Matrix (Pre- revised Rs.
5200-20200 + Grade Pay of Rs.2400/-.) The qualification prescribed for the post of Stenographer
is as under:-

(i) 12" class pass or equivalent qualification from a recognized Board or University.
(ii) Skill Test Norms:-

Dictation : 10 mts @ 80 w.p.m
Transcription : 50 mts (English)/ 65 mts (Hindi)
(only on computers)

Method of $election:

Selection of eligible candidates shall be made by a test in Stenography in the following
manner:-

(1) A stenographic test (English / Hindi)) for 10 mts @ 80 w.p.m will be conducted by an
expert agency such as 1.5.T.M. A transcription time of 50 mts (English) and 65 mts
(Hindi) on computer may be given.

(2) The name (s) of candidate placed in the merit list will be considered by the DPC for
assessing his/her suitability to the post.

The candidates, who are desirous to apply for the said post, may submit their application through
proper channel in the enclosed format alongwith the attested copies of certificates of educational
qualification, experience and testimonials after getting their particulars verified from the concerned
Establishment Section latest by ©6.04.2018,

The applications received after the stipulated date and application not received
through proper channel, will not be entertained.

Applicants who have already applied earlier need not apply again

ADMINISTRATIVE OFFICER
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rofessor-in-Charge (Computer Facility) with the request to arrange uploading of the
information on the Institute website.

4) PPS to Director

6) PS to DD(A)

7) PS to CAO

8) PS to Sr. FA
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