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ALL INDIA INSTITUTE OF MEDICAL SCIENCES
(RECRUITMENT CELL)

No. F.2-26/2023-Estt (RCT) Ansari Nagar New Delhi

Dated the: 0 1 MAR 2024

MEMORANDUM

Subject:  Filling up vacancies of Stenographer under 33.1/3% of Limited Departmental

Competitive IKxamination at the AIIMS, New Delhi.

Applications are invited from eligible departmental candidate(s) to fill up tentatively 35 posts
(UR-26, SC-06 & ST-03) of Stenographer in level-4 of pay matrix under mode of Limited Departmental
Competitive Examination. The eligibility criteria /method of selection for the post of Stenographer as
prescribed existing recruitment rules is as under:-

L. Eligibility criteria:-
All groups “C” employees (Regular /permanent) of AIIMS possessing the following
(1) 12th class pass or equivalent qualification from a recognized board or university
(1) Skill test norms
Dictation: 10 mts (@80 w.p.m. :
Transcription: 50 mts (English)/ 65 mts (Hindi) [only on computers]

II.  Method of selection
Selection of eligible candidates shall be made by a test in stenography in the following manner:-
I A stenographic test (English/Hindi) for 10 mts@ 80 w.p.m. will be conducted by an
expert agency such as Institute of secretariat & training & Management. A
transcription time of 50 mts (English) and 65 mts (Hindi) on computer may be given.

I The candidate (s) placed on the merit list should also be cleared by the DPC concerned

before he/she is appointed to the post.

The last date of receipt of application is 30 days from the date of issue of this memorandum.
Incomplete applications and /or those received late and/ or not routed through proper channel and verified
by concerned Establishment Section. would be summarily rejected.

Note:-
I Interested candidates may submit their applications in the attached proforma, along with one recent
passport size photograph. through proper channel, after getting their particulars verified from the
concerned Establishment Section to the Recruitment Cell.

2. The merit list once drawn up will be valid only for that occasion and vacancies arising in
subsequent years will be filled up through separate examination,
3. The vacancies in the grade of Stenographer are tentative and may y % increase or decrease.

4. The Institute reserves right to withdraw/cancel the vacancy.

A

[VISHWESH CHATURVYEDI]|
ADMINISTRATIVE OFFICER

Distribution:-

1) All Centres / Department / Sections / Units

2) Al Sr. Admn. Officers/Admn. Officers/Asstt. Admn. Officers of Establishment Sections

3) All Notice Boards

4)  Professor-in-Charge, Computer Facility:- with the request to upload this on Institute website.




ALL INDIA INSITUTE OF MEDICAL SCIENCES

ANSARI NAGAR, NEW DELHI - 110029

Application for the post of

l.

2.

Name (Block letter)

Father’s/Husband Name

Photograph

3. Date of Birth

4, Category (UR/SC/ST/OBC)
5. Complete Office Addres
6. Office Internal Number

7. Mobile Number

8. Educational/ Technical
Qualification

B&ad/ i
__University |

Year of
passing

- Educaﬁ(;h_ai Technical
Qualification

9. Details of post held on regular basis only:-

S.N. Name of the Department/ Post hold Date of'Joini;lg Place of posting

Section/ Centre

(Signature of Candidate)

Signature Head/Incharge of the Department
with seal

Signature of the certifying officer
with seal (Establishment Section)
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