ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR EAST, SRI AUROBINDO MARG
(GENERAL SECTION)

No.F. 6-1/2026 (Notif./Misc.) Dated: 25.08.2026
* Subject: Seeking agenda note/proposal for CIB/IB/GB/SFC - floating circular regarding.

It has been decided to invite floating agenda items/proposals for CIB/IB/GB/SFC, all throughout
the year and in this regard, all concerned are requested to submit their Agenda Notes/ Proposals in the
prescribed format. In view of this, the undersigned is directed to request all Chief of
Centres/HoDs/Sections/Units (etc.) to submit their agenda note/proposals with due approval of the
Competent Authority, in both hard copy and soft copy (MS Word format) in the prescribed format as
available at the URL: https./fwww.aiims.edu/images/pdf/notice/generalsect-12-5-1 7.pdf.

2. The undersigned is also directed to draw attention of all concerned to the following requirements:-
i) A PowerPoint presentation consisting of not more than 03-04 slides shall also be mandatorily
submitted alongwith the agenda note/ proposal.
ii) The agenda notes/proposals received within the due cut-off date (respective), shall be taken up for
consideration in the notified CIB/IB/GB/SFC meeting, as the case may be.
iii) Further, the proposals received after the due cut-off date shall be carry forwarded for consideration
in the next CIB/IB/GB/SFC, without any exceptions. .
iv) Due cut-off date for all CIB/IB/GB/SFC meetings shall be informed in advance and in accordance
with the scheduling of meetings of CIB/I1B/GB/SFC.
v) The agenda notes/proposals shall be mandatorily routed through the concerned nodal
Departments/Sections have the sectoral charge of the subject matter concerned. For instance, all agenda
notes/ proposals on “creation of permanent post” shall be routed through Recruitment Cell only.
vi) All agenda items/ proposals of SFC shall mandatorily have the comments of Sr. Financial Advisor.
vii) All agenda items/proposals of CIB/IB/GB/SFC shall mandatorily have the approval of
Director(AIIMS) and also of Sr. F.A. wherever applicable.
viii) The soft copy of approved proposal may also be emailed to the undersigned at

aiimsgeneral@gmail.com. @

2.5 |op[rent
(Rajkumar)
Asstt. Administrative Officer
Distribution: ’
1. All Chiefs of Centres.
o All'HoDs/Sections/ Units etc.
Copy to (for information):
1. PPS to Director/ Dean (Acad/Research/Exam)
2 PS to Addl.Director(Admin.)/ Sr.FA/MS(H)/DS/ CAO/ SE
8. PIC (CF) with the request to upload in AIIMS website.
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