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ALL INDIA INSTITUTE OF MEDiCAL SCIENCES
Ansari Nagar, New Delhi-110029

No.F.40-62/2024-Estt.1 (3326956) Dated : 06.04.2026

OFFiCE MEb40RANDUM

Subject: Obtaining prior permission for attending Conferences /
Seminars / Workshops / Events etc. - regarding.

It has been observed that the incidents in respect of Employees of
this Institute proceeding on Conferences / Seminars / Workshops / Events
etc. without obtaining prior permission of Competent Authority are
increasing, which is in contravention of the established rules /
procedures .

In this context, all employees/officers of the institute are informed
that merely submitting application for permission is not sufficient and
obtaining prior approval / permission of Competent Authority is
mandatory before proceeding on Conferences / Seminars / Workshops /
Events etc. Non-compliance of the instructions may lead to denial of
permission / approval and may atso invite discipEtnary action under
appropriate rules.

The Controlling Officers are also requested to ensure compliance of
the above instructions and also advised not to accept the departure
reports unless the prior permission / approval of Competent Authority is
duly conveyed by the concerned administration.
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Administrative Officer

DiStributiOn :-

1. Dean (Academic/Research/Exam} / Chief of Centres / Medical
Superintendent(H) / Head of Departments / Sections / Units

2. Sr. Financial Advisor / Financial Advisor / F&CAO / Accounts Officers
3. All Sr. Administrative / Administrative / Asstt. Administrative

Officers
4. All Associations / Unions of AiIMS. New Delhi
5. The Computer Facility - with the request to upload this on official

website of the Institute.
The Hindi Officer - with the request to provide the Hindi version of
the same for uploading on the AliMS website.
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Copy fQrwpr tIed for information to:

PPS/PS to Director / Additional Director(Admn.) / Dy. Secy. / CAO, AlIMS,
New Delhi


