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sfBa gTrdkr mqftnTa ft'rm, n{ fte#
rang@r -WIn (fR.nr.)

qgx =m, qqTTafRq; &s, VFa

3+aTt MR, aT{ +eq1 - 110029

R*f- 20 MAR 2026

Mv: eaT, qqTKHR%, XqqnaZFX% vi 8Idf ItdEll all$ft :+ T+df€1a %Ts,it 41
limitla nd - qratHqrar Mr ii f#qtWT +dRillJ

qF hIT Tra + f# na 7mM +, ear +dEll %T+, fR;# fRI! XVI fR&qi%

(wrra©) / fMQr% / aIT;iTtV 3ttvH, vw + 3iH71Iw dR 3traQv%ar 61,it i, 3+
qm qqrrlitRq; 3if€jqiTft (q.q.3t.) + xrtvn + Mga Nt fbVT ar IFr t, agn; $a
&dEI # Qdi4 18.06.2024 + +Id,Iq mpr 40-30/2023-tvr.-I, Ddi+,

05.09.2024 vd bin 19.11.2025 + HTZ#mr 7Fqa +. 40-40/2024(dh13+)ETr.I

(qfHfRf+ +va) :_arr rwa fRfQr Rf # aTft f+v ar :+ + 1

n+ + aTITa :+ gEl+ aq 8aT ?igRit JIm$tt #I 3fBa qQTratR% at©
afHf%In nd & fM. qrafHqiw vr faFnf%f8a aiT7r 3rqxrvr 7rg,JJ

(1) H3ft +aT v& qQiTFtR% ;rTIM, fMA %trnf+, yqqna@m% %BtaTft, aldf

Itddt ltd an 3nv +rarrTra mnd, at qu 3ttqarR va fBf3trn aiM
+ !+df€1a g 3it! fM XV{ fR+qr© (v?rra©)/fM qr%/ aITadIa 31tz eT, va
+; nq7rtan dh naqv©n +, 3+ XfhaT+ rV + q@ qQiTWtRq; sttjqirtI
iT nrtvn + ahn arqt

pt# q+ba vd +%ra wM +!hfQa%T$d,f8Q+vvq+afR;n+fBrqa
q?lmtRq afu 3rraqg© + vr fSa& fRI1 3rfRttqa fR&Qin (qqrma)/

fR&Qr©/nTTHhr sqn, va %r sqdtm 3TaQv© t, 3+ fR78dafBa

ga?r + R=IT arwrr: qQTratR% 3tf€jqiHt A ww qQnHfhqi 3it€1%T{t +J

qm{t-XTW} ( MRIa) + mr n+qr% (qQWZ) + fR+Qr%/nTnHkF xtvn.

(ii)

TEFI

+©ra wh aTiT f#laa f+v aT+ ad fhHRa mIld, fall+ gaIT{t-

STIIT+ tat qt nnTfM a xr€qvvar i, & l+ f#gIft?I aaR + 3rqwt
ft ItaTttIa da ++, ruIn qqrTHtRq; 3it€jqiTft + vaITt -3iTUT+, +nrg
qq®3

(II1)



a

wait tvrq©r xz8M. +©rv qq#3 v& alrIf wh &; ;+df€1a afba qQnHtRq;3

Sf€}qTfbWT/qQTrWtRq; ngjqiT{hWT. nidqa fRfQtt 6r qrm© WtRf%In qit. aTf+J J

Mtv qfha # v€Kqm gift it avr a&tx Wftl%Tft qi nTsor wga na + q&
3fBa qQTTatRqi aM a ar Ii+1

f+ Peril wfmt + STitH + aRt fHlr am BI

(3+f+a Mrt)
qQrrTH% 3T©©rt

q InFl:

1. Tait &R WJWWF / suraT, wHIsT$, WH / fBfir,Hr x€ftHq; (31.)

2. wait afb qQTTHtRq; 3Tf€jqiTfIINT / qQTFHfRH 3Tt€1q;FO7Tq / aFTV©
qqrr+fM HR}qFfhpT

qfRfRf+ q\ddI tt:
1. fROM / Nt fRIQM (qqrraH), va, ni ftedt + wim fRi3it afbT/fRa

ana
2. efha fB8 acn$%rt / 3g afM / XU qqnatHq; 3tR}%r&
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F.No.40-06/2026/Estt.-1 (3336430)
All India Institute of Medical Sciences, New Delhi

Establishment Section (DO)
1 st Floor, Admin Block, AIIMS,

Ansari Nagar, New Delhi – 1 10029
Dated the 14th Match, 2026

Office Memorandum

Subject: Processing of files related to service, administrative, disciplinary and recruitment-related matters
– prescribing channel of submission reg.

It has been observed that in some cases files related to service matters requiring approval of
Additional Director (Admin) / Director / Hon’ble President, AIIMS are not being routed through Chief
Administrative Officer (CAO) despite of clear instructions issued in this regard vide AIIVIS Office Order
40-30/2023-Estt.I dated 18.06.2024, Office Memorandum No. 40-40/2024 (CAO)Estt.I dated 05.09.2024
and dated 19.11.2025 (copies enclosed).

In order to avoid duplication of work and to ensure proper administrative scrutiny of service
related matters, the channel of submission, as indicated below may be followed:

(i) All service and administrative matters including promotions, disciplinary proceedings,
recruitment related issues and other establishment matters pertaining to Main Hospital and
various Centres, which require approval of the Additional Director
(Administration)/Director/Hon’ble President, AIIMS, shall mandatorily be routed through the
Chief Administrative Officer.

(ii) Files pertaining to the Recruitment Cell and Faculty Cell, particularly those involving detailed
administrative examination or requiring approval of the Additional Director
(Administration)/Director/Hon’ble President, AIIMS, shall be routed through the following
channel:- AO –> CAO –> PIC (concerned) –> Additional Director ( Administration) –>
Director/Hon’ble President, AIIMS.

(iii) The routine matters dealt by Faculty Cell, which require approval at the level of PIC, Faculty
Cell, shall continue to be processed as per existing channel, i.e. AO –> PIC, Faculty Cell

All concerned including Senior Administrative Officers/Administrative Officers of the concerned

Establishment Sections, Faculty Cell and Recruitment Cell may ensure compliance with the above
instructions so as to maintain uniformity in decision-making and proper administrative scrutiny before
submission of files to the Competent Authority.

This issues with the approval of the Competent Authority. Aqa bIN\a
nUn

(AnLV {(ouR!?fM
Administrative Officer

1. All Chief of Centres / Head, NCI, Jhajjar / Medical Superintendent (H)
2. All Sr. Administrative Officers / Administrative Officers /Asstt. Administrative Officers

Copy for information to:

1. The PPS/PS to Director /Addl. Director (Admin.), AIIMIS, N.D.
2. Sr. FA / Dy. Secretary / CAO . I I

?: B L f : (r H\ ; y += = :e I 1 1:h IN} }= + k ] [a P nEf 7Mz#+Jo• + nhlFde
\fe*T Al Oh\R r\1,\,Il

r_yr yo 6 %g)


