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ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DLEHI -110029

.N0.40-12026/I=stt.-1 (3334355) Dated:12.08.2026
OFFICE MEMORANDUM

Subject: Impiementation of Leave Module on SAHAS Portal for Non-Faculty Employees of
ATHIMS, New Delhi — reg.

The undersigned is directed to refer to AIIMS, New Delhi OM of even number dated 7th March,
2026. regarding submission, processing and approval of Icave application in respect of non-faculty empioyees
and 1o say that it is observed that there arc many employees who de not possess smart phones. Considering
the difficultics being faced by such employees in applying leaves through SAHAS portal, it has been decided
to allow submission of lcave application through both physical and online mode (including SAHAS) for one
year during the transition phase.

2: However, as far as possible, efforts may be made to use SAHAS portal for submission of leave
applications. Further, all departments/sections may appoint a Nodal person internally to assist the employecs
for using SAHAS portal.

“~

3. This issues with the approval of the Competent Authority.

¥ !
ASST: ISTRATIVE QFFICER
Distribution:

I. Deans (Academic/Rescarch/Examination)/Chicls of the Centres

. Mcdical Superintendents (Main & RPC)/Head of Departments

. The Sr. FA/Dy.Secretary/CAO/FA/S.I-.

. Sr. Administrative Officers/Administrative Officers/Assistant Administrative Officers

. Chicf Nursing Officer/All NS/DNS/ANS

. The Computer Facility, AIIMS- with request to upload the same on AIIMS website and circulate in AIIMS
Content provider.

7. PMU- FFor ensuring timely implementation and for organizing training sessions as per requirements.

8. The Hindi Scction - with request to provide the Hindi version of the same for uploading on the AIIMS
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website.
9. Karamchari Union, AIIMS, New Delhi

Copy for information to:

PPS/PS to Director, AIIMS/AddL Director {Admin)



