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nvq: VFa, 8{ ft,dt + tr-tvrv %#nTfbft iq WTFa dtv VI 3ra%Tqr wTT[a +
+ Iq'Irq qd -TM I

HtFTaTHft 8T IIra, a{ ftedt + faatH 7 HT+, 2026 + F#WH %HtMI
7rq© ©r feat d+ %r fR&r few 7rar +, dt +r-+©ra wttrTthft ii m%r?r 3iT8aat

q+ %Ran+, gtiarTqtn nrR va SHIrtaif ;Hftia iI lw im Tat fk %+ ++
q=+Ent i, faiT& qra r;ITt On nft g1 aTTa qin iT ;ITtZH + 31T%rQr 31TaaH %d

It t+ nd=Tfhft qt Bt {ft anTSZjg+ HIH IIng+ N, aT fMta fRa ;Fart fb
Han dR 3iat© & MTa v% a$ iT fav 3Ta©rqr + 3iT8aa atfHn va 3+taRT$a

(aTTa atta) aInt HnWit + wga Hd dR zqnfR dt aTa iI

2. $T,rttb, aFt a% dara O, xa€rqr 3iT8aat qt arr %O iT fM WT6a dIem ©r

=nfbT ng ©r qua f$NIT anI $1i& yarn, a8lt fB8mT/3Tqvr;r Run %hITthft gt
aTFaqtt7r%rsHlt7T qq+ + W$TqaTqili+iq3itattq;vq+v%ntgFr qTMIgT
fhIt+a dR awl

3. T+ a&TH qTtlrHF€t & rET+n + aTt fQi=IT Trar tl

UFTq% qqITIIfR% 31111%Tft

Baur:

1. +€rTrtzaT (qlt8H/3Tq+urH/qttwr)/H + www
2. mR,+I1 3Ttit&m (q@ vi Tr.q.i;.)/f+$1mTWm

3. afb +1 B,iTF%TI/3q-Wf8a/RW qqrTvtaq; 3if€jqiTtt/f+a rNT$%ir/3niT&nr

3Mfar
4. afba qqTT;ifR% Sfltq;Tt/gQITUfR% sfii%rtf/mT=1% qQTWfRn sIll%TfT

5. RW nf#T 3TfIIgiTt/ast VTua/gITa=a/WTQa

6. Hci IIIOta, VFa-# UFa dR da;ITsa qi 3H$1tS q:a a:iT v;a #z:
daT$gl#qftUTfaa Hl+ iT rW ufial

7. Html - gIl%r am ql +l14'jrdqd qfaRdd qTo 3+1 3rraQq+idl'I+II+ ;rf$8yr
wxt©r =Tzjtgn w+ rMt

8. MItt @:rn, VFa, nf Mt

qRRR qTRRt:

va iT fR&qr6/3rw fRjqr% (qqnaz) + wnz Rdt afBz/fRdl rfin
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ALI, INDIA INS-l-I-l'U'I-E OF MF/DICA IJ SCI Il:IXCES
ANSAR I NA(;AR) NEW 1) 1 JET li - 110029

i;.No.'tt)- : 2026/1-:sIt.-i (333'+355) I)atcd : 12.08.2026

OFFICE MEM OlIANDtiM

Subject: Implementation of 1,cave Module on SAII AS Portal Rlr Non-Faculty Employees of

A IIl\IS, New I)clhi – reg.

I-llc tlltdcl-signcd is dircctc'd to rcl'cr to AIIMS, New 1)cTlri ON4 oF even nLlnlbcr dated 71l1 Mal-cIr.

2026. rc:,',ardil-lg submission, processing and approval oF Ic,lvc application in respect of non-t-acuIty clnpic)),'ccs
and to sa)' tlral it is observed that there are many clnployccs who do not possess smart plrolrcs. (:c'nsidcrillg
the diflicuttics being faced by such cmp]oyccs in applying leaves through SAI IAS portal. it has bccn dccidcd
to allow sllllnrission oflcavc application through both physical and online mode (including SAII AS) for one
year dui-i ng tI-,c transition phase.

2. llowcvcr, as far as possible, efforts may be made to use SAIIAS portal for submission of leave
applications. l;unhcr, all departments/sections may appoint a Nodal person internally to assist the cmployccs
br tlsinf', SAI IAS portal.

Ilt-, issucs with the approval oFthc Colnpctcnt Authority.

aA'l-lVl--(,>l„l;ICI.:R

Dist rib IIt i( in :

1)cans ( ,'~,cadcnric,/Rcscarch/lixaminaLion),/Chiefs of the (:cntrcs

2. Mcdical Supcrintcndcnts ( Main & RP(')/I lead of I)cpal'tnrcnts

3 . '1'hc Sr. I'A/I)y.Sccl-ctal'y/CAO/1; A/S. I-:.
4. Sr. Administrative OfFicers/Administrative OFficers/Assistant Administrative c)Fnccrs

5 . Chicl- NuI'si11g O l’liccr/All NS/DNS/ANS

6. '1'hc Computer Facility, AIIMS- with rcqucst to upload the same on AlllVIS website and circulate in All TVIS

Content provider.
7. PMU- l"or ensuring timely implementation and for organizing training sessions as pcr rcquircmcnts.

8. ’1’hc I lindi Section with request to provide the I lindi version of the same for uploading on the A lIMS
website
9. Karamc'hari Union. AlIN4S. New Delhi

Copy for : n I'ol'nration to:

PPS/1’S to I)irccttir, All MS/Addl. I)ircct t)r (Atlnrin)


