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ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NEW DELHI
OFFICE OF DIRECTOR

F. No. 40-30/2023-Estt.I 06-08-2024
OFFICE MEMORANDUM

Sub: Framing of Rotational Transfer Policy & grievance redressal mechanism for all cadres

AIIMS New Delhi has various cadres of staff working in position which merit regular rotational
transfers. DoPT vide its OM No. 11013/10/2013-Estt.A dt. 2" July 2015, desired that a
Rotational Transfer Policy (RTP) should be developed for all cadres with an aim to harmonise
objectives of institutional memory, avoid development of vested interests, and provide
exposure to the employees of working in different areas, inter alia ensuring overall growth of

an officer. (copy attached).

While transfers are essential for the holistic growth of employees and the Institute, they often
cause discomfort amongst employees as they often perceive their transfers to be unfair. To
overcome that perception, it is very important to remove the component of discretion from
the rotational transfers and frame clear cut RTP as prescribed by DoPT. At AIIMS New Delhi,
while few cadres are similar to the Central Government cadres for which RTP has been
notified by DoPT (viz. PA, PS, PPS, etc.), there are numerous other cadres for which no

formalized RTP is available.

Accordingly, the following committee is notified for framing a draft Rotation Transfer Policy
for all cadres by 30" September 2024:

- Additional Director (Admin) — Chairman

- Prof. I/c Recruitment Cell — Member

- Prof. I/c Faculty Cell - Member

- Sr. Financial Advisor - Member

- Deputy Secretary — Member

- Chief Administrative Officer — Member Secretary

The aforesaid committee shall appraise all the relevant OM’s of DoPT, CVC, etc. while framing

the draft RTP and may also consult with representatives of various cadres if so required. The
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draft RTP shall factor in appropriate mechanisms of change management, such that seamless

continuity in patient care services is ensured whenever any employee is transferred.

Till such time, the draft RTP is framed & notified, all employees of AlIMS shall continue to be
transferred and posted as per the institutional requirements and the essentialities of patient
care. No employee shall request for cancellation of transfer through external / internal

pressures and any such requests shall be duly reflected in the said employee’s APAR.

To address any genuine grievances regarding any transfer & posting, the employees
themselves or the officials under whom they were posted, can submit a request to the
member secretary of the following grievance redressal committee within 3 days of the issue

of transfer orders:

- Dr. Anand Krishnan, Prof. of Community Medicine — Chairman

- Dr.S. Arulselvi — Prof. of Laboratory Medicine (JPNATC) - Member
- Dr. Nand Kumar, Prof. of Psychiatry — Member

- Chief Nursing Officer (AIIMS) — Member

- Deputy Secretary — Member Secretary

The aforesaid grievance redressal committee shall examine all such requests in line with the
various guidance of DoPT / CVC/ AlIMS, etc. and make an appropriate recommendation within
2 weeks of receiving any such requests. In no case shall the request for cancellation of transfer
be considered, unless there is clear evidence of malefice in recommendation of the said
transfer. Keeping in view the transferred employee’s family circumstances, health status,
education & trainings, emergent needs of the ongoing works / requirements of patient care
activities, etc., the said committee may recommend an alternate posting or delay in relieving
for a few weeks, etc. The recommendations of the said committee shall only be advisory in
nature and the appropriate decision on the transfer shall be taken only after detailed

examination of the committee’s recommendations in the prescribed channel.
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Prof. M Srinivas
Director
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Distribution (with a request to also circulate it to all officials under their control)
1. Dean/s (Academic, Research, Examination)
Addl. Director (Admin)
Medical Superintendent (AlIMS)
Chiefs’ of all Centres / Head, NCI Jhajjar

Sr. Financial Advisor

2

3

4

5. Heads’ of all Departments
6

7. O/Ic Procurement

8

Deputy Secretary
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