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# 9ife T A FIEdl F T H TERIRAT IS ET &
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o Tl AAG A Yot & FRGed, 97 MG A g, 3o $-3HTRE F ‘g fawew
& 3UIRT & ATEYH § g fohar smeam

o THH & AW HRHRAT, o W0 U, o & dRged MG ST A gld § 3!
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ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NEW DELHI
OFFICE OF DIRECTOR

F.No. 40-30/2025-Estt.| 27.01.2025
OFFICE ORDER

Sub: Integration of Digital Signature with eOffice & mandatory use of eOffice for all

official communication at AlIMS New Delhi reg.

Ref. OM dt. 24t September 2022, OM No. 40-30/2022-Estt.| dt. 14 February 2023 &
oM No. OM No. 40-30/2022-Estt.l dt. 23" January 2024, it had been directed that use

of eOffice is mandatory for all official communication at AlIMS New Delhi.

It is noted that few paper correspondence files are still being received in the office of
the undersigned. The matter has been discussed with the respective stakeholders and
its is noted that as currently, digital signatures are not integrated with eOffice,

movement of physical files for matters related to Vigilance, etc. is being necessitated.

In line with good governance practices and to maintain transparency in the
administrative systems at AIIMS New Delhi, it is once again reiterated:

e No physical files or paper correspondence shall be entertained for internal
communication by any Centre / Department / Division / Establishment / Section

e No physical files, notesheets, etc. shall be procured by any stores / department.

e Use of eOffice shall be mandatory of all internal communication at AIIMS New
Delhi including those between all Centres, Departments, Establishments, etc.

e All drafts including minutes of meeting, letters, etc. shall be approved using the
‘drafts’ option in eOffice.

e eOffice ID’s of key officers at AIIMS who need to issue such letters, minutes,
etc. shall be integrated with digital signatures to enable them seamlessly issue
the approved drafts to ensure no tampering is possible. The eOffice ID of the
undersigned shall be immediately integrated with digital signatures.

Action: Prof. I/c Computer Facility

e 24 [rag

Prof. M Srinivas
Director



Distribution (with a request to also circulate it to all officials under their control)
1. Dean/s (Academic, Research, Examination)
Addl. Director (Admin)
Medical Superintendent (AIIMS)
Chiefs’ of all Centres / Head, NCI Jhajjar

2
3
4
~ 5. Heads’ of all Departments
6. Sr. Financial Advisor
7

Prof. I/c Computer Facility



