ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NEW DELHI
OFFICE OF DIRECTOR

F. No. 40-30/2025-Estt.! 20.05.2025

Sub: Advisory regarding booking of Auditorium, Board Room, Conference Hall, etc. reg.

AlIMS New Delhi hosts a vast number of academic exchanges in the form of conferences,
seminars, workshops, meetings etc. for which various institutional venues like Dr
Ramalingaswami Board Room, JL Auditorium, Conference Hall, Foyer, etc are booked months
in advance by various Faculty, Staff, Research Fellows, Students, etc. However, these venues
are also required for Institutional meetings, which may sometimes result in cancellation of
the advance booking made for academic events, etc., as the institutional meetings are often
planned much closer to the date of the meeting. This sometimes causes last minute disruption
for the organizers of the academic events, etc. who have already arranged the logistics, taken

delegate registrations, paid advances, etc.

Accordingly, to minimise such disruptions, it has been decided that in case an advance booked
institutional venue is required for hosting of an institutional meeting, the following process
shall be followed:

- A mutual consultation shall be done by the booking desk with the concerned faculty /
staff / etc. who has booked the said venue in advance, requesting them to
accommodate their event in an alternate venue.

- If the said faculty / staff etc. despite their best efforts, expresses inability to change
the venue at the last minute, an effort shall be made to adjust the date & time of the
institutional meeting or an alternate venue within the Institute shall be explored.
Option to host the meeting in Bharat Mandapam or other external venues may also
be explored in consultation with the office of the Chair of the said meeting.

- If still it is required to host the Institutional Meeting at the advance booked venue, an
alternate venue within or outside the Institute be facilitated for the planned academic
event, etc. at the cost to the Institute, if need be, in mutual consultation with the
concerned faculty, staff, etc. so as to minimise the disruption to their event.

- The coordination for such changes shall be done by the office of Deputy Secretary.
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Prof. M Srinivas
Director



Distribution (with a request to also circulate it to all officials under their control)
1. Dean/s (Academic, Research, Examination)
Addl. Director (Admin)
Medical Superintendent (AlIMS)
Chiefs’ of all Centres / Head, NCI Jhajjar
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5. Heads’ of all Departments
6. Sr. Financial Advisor
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Prof. I/c Computer Facility (with a request to host the same on AIIMS Website)



FfEa IRy Irfaae deum, 78 e
GAIC I G

WT. H. 40-30/2025-¥T.1 20.05.2025

fawer: wamaTR, 918 T, aEAeer war e A gfther & waw A weelt da

T, A% ool carT TFEAET, TNfSSTT, FHIAAE3, St 3Mfe & FT F a2 dear & Ay e
T AT A g, oae v AR grunea TuE o, ST JATfeleeaET dF &, Jawl e
THRIR, TFAA HeT, BN 31T F fafdes dora-aeear, Torm-aeedr, Rad al, orEr 3fe gant #AgAr
TEe € gh A T ST B gTellieh, HEAWTA ot & AU off g7 Tl & aegerdn giar g, foeh
HROT FHaN-paft e IS 30 ¥ T 78 HFA et g & Fhchl § FAfh FUera dohi
Sl 3Fa dos 1 faAfy & 3raard & 918 S g1 3ud Afarew 3reE fe & e & fou
3IAF HT A IIYUT 3o @ AT &, Fifeh ar Ugor ¥ & Getaa it 3nfe & cgarer v
T gid g, Sfafaferat &1 defieor & foram Siram & qur 31 aporarey anfe &Y fer e g

deeTaR, W Sqelel I A el & v, Ig 0T fom amr ¢ & Ife gger & g fohar arar qeumrd

TU R TEARTT So6 & e & o 3maeges g, ar Aeafaf@a ufshar &1 areer foear sroe:

- gfder 3FF CaRT FEARd HHE-HEEI/FAH-HEET IS, Hegial 3o AT HT Ugel & I fham 8,
I T WA FRAT ST FAT IAN QY KA ST fF T 3H0A FdhA Rl dfeusw
T X AT A

- I 3% EHEI-HEEARTE-HEEd e 39 3fRERe yaE & aEee R §H WO
ool A FAAYAT qFd A ¢, dl TEARTIT doah 1 fafY vd aag «f gafea &< &1 99w
ToRaT SATTIT 3720dT AT & IR fhdT dopfedsh TU T domer Fr Susl| 3Fd S6h & 3Egel &
FATT & WHAT ARG HASYHA HYAT 3T S8 T W 8 JAfSd e &1 fawmeq ofr
TR ST Fehell &1

- gfg Y o AAE g U 0 TYT W AEUETd dooh HRITST AT 3EeTw g, of e
dfeyer FHA e & T T & IR 37UarT dIgX dhfous TIA T JaTyT H A0, I
HETF gl ol HATT HhII-HEGET, FCh-Hedd 3G & AL I WAL Feh AT GaRT SHeh
AT dgaT FT T, AR 3oToh HIAh H TTYUTA DI hd T Hh fhdT ST Tkl

- U IRad T FACGY 39-HfI9 FRTET gaRT fHar See|

o, v shfaaw
IGEAED
faor: (58 v fogonds | sfRemREi/ees & off aRenfad we & ey Jfgd)

TehraregetaToT (Afaleh, ITHeT, Tlvet)

IR FEYUF (TATH)

Rafercar e (Tea)

qafr el & JHEIUN/IHEAL, TAHIIE, ook

Tt fasmemeger

aiss faa FaEsR

TN 3T, HTYeR AT (38 T HT dEIse W GRE Hlel & IHRY Higd)

No ok oedhd~



