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ALL INDIAINSTITUTE OF MEDICAL SCIHENCES
ACADEMIC SECTIONAPMG CELLY
MSocF AT Ady2009-Aead. Dated: 218,19

ADVISORY

Subject:  Submission” intimation of vesignation’ absentee report and leave application in

resnect of Resident Doctors — resardine

It has been ohserved in few casas that concerned Department has not foliowad the

2. rasignation letter, absentee report and leave

procedure ol forwarding/ submission of Dak
applications atc to Academic Section. The correspondznces related to rasidents have
over to the concernad residant to submit the same to Acadamic section. Due to a

following discrepancies have been notad.-

1. The request for

leave/academic leave duly recommended and forwarded by HOD ars found
tered/modified.

2. In absence of proper information/ timaly intimation of rasignation, absentee etc
Section is unable to take further/ timely action in the matter and it has crea
over payment of salary/ release of increment for the absentse pariod and filinz of court
cases related to vacant seat because of resignation.

3. The leave application/absentee report is heing forwarded to Academic Section att

verification of leave encashmant i.e. after completion of tenure, due to which in zbsance

of permissible leave the salary has been releasad for the abseant period and ten could
not be extended against EOL period hence candidate has fallan short of thrza years

5 Administrative and financial implication, it
and decided to issue following advisary to tha Centras/

Lo All the correspondence/ dak from respective Centre/ Department should be forwarded
to Academic Section through official manner not by hand through the Resident Doctors.

2. In case. any Resident Doctor has resigned from the Institute. his/ her resignation letter/
intimation must be communicated to Academic Section immediately for further course
ol action,

3. In casec any Resident Doctar remain absent unauthorisedly. his’ hee absentee report/

inthmation must be submitted to Academic Section within three days for further course
of action.

4. 1t should be ensured to maintain records of leave. conferences lemve, absentee und
academic activities Le. submission of thesis protocol/thesis of all the Resident Doctors
and timely submission of information to Academic Section for the same issue.

Al the Chief of Centres Head of the Departments are hereby requested for compliainee of above

adhvisery and same may lw be hraught to the natice of all concerned Resident Doctors un '

dedin

tratis e control to nate for compliance.

his issue with the approval of the Competent Authority.
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LAl Chief of Centres aril Head of the Departments

2.PPSto D‘ian‘tor (mil 3, Dethi)
3PS to Dean (Acad ) [Exam]/ Dy. Director (Admn.}
5.Computer Fac !fty: the reqna:t to upload this Advisory in AIMS’s website under tah/ hzad
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